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Web of Science 
Science Citation Index 1900+ 

Social Science Citation Index 1956+

• Select “Science Citation Index”
– If you are searching a topic such as psychology, 

also choose “Social Sciences Citation Index”
• Click on “Cited Reference Search”
• Optional: “Limit to” Timespan (if needed).   

From __ to ___ (default is all years) 
• Use footnotes and bibliographies/references at the 

end of similar papers to locate additional sources
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Web of Science
• Search Only by First Author and Initials.
• Use first initial alone and also “or” with first and middle 

initials.  If too many, use format of name (initials) in 
original publication

• Try without “Cited Year” first. 
Use “Time Span” before using “Cited Year”
Only use “Cited Year” if results are too large.  

• Do NOT use “Cited Work.”
“Cited Work” box must contain the EXACT 
abbreviation

• Timespan (Limit to).  If too many records, can choose 
a timespan, beginning at the date of the item (year 
conference was held or publication year). 

• Remember that conferences can be held one year 
and published 1-3 or more years later.
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• First Author 
and Initials.

• First initial “or” 
first and middle 
initials

• Leave “Cited 
Work” box 
blank (exact 
abbreviation)

• Timespan -- 
only if needed 
Current Limits: 

• Only use “Cited 
Year(s)” if 
results too large.  

• Try “Time Span” 
before “Cited 
Year” 
(conference date 
variation)



• Look at all screens
• Think of all possible variations



Web of Science
• Look at all screens
• Think of all possible variations.  Different ways to 

write the title, errors in year, errors in volume 
number, errors in page numbers. 

• Conference can be held one year and published a 
different year (one, two, three or more years later).

• Select one at a time, or “Select All” or “Select Page”
• Finish Search
• First author exception: Three dots (ellipses). Not first 

author -- only journals indexed by ISI.
• Always use first author
• Full Record or Authors, Title, Source, Abstract
• Print, Email, Save to File.  Refine or Analyze Results
• SAME operator = same author address, or same 

sentence
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Web of Science Author Searching
• Cited references, only the first listed author is indexed. The maximum 

length of a cited author name is 18 characters (up to 15 characters 
for the surname, followed by a space and two initials).

• From 1965 through 1974, source author names were captured with a 
maximum of 11 characters:, followed up to 8 characters for a 
surname by a space or a period (if truncated), and up to two initials. If 
the length of the last name permitted, more than 2 initials were 
captured. For example, between 1965 and 1974: D.E. Hofstadter was 
captured as Hofstadt.DE. 

• Search for surnames containing particles with and without a space after 
the particle (e.g., de Bruyn A* OR deBruyn A*). 

• Last names containing an apostrophe should be searched with and 
without the apostrophe (e.g., O'Hara M* OR OHara M*). 

• Beginning with 1998 data, non-alphanumeric characters (e.g., the 
apostrophe in O'Brian) and embedded spaces (e.g., the spaces in the 
last name de la Rosa) are often preserved. 

• Diacritical marks are not searchable. The name Schröder may appear in 
the database as Schroder or Schroeder. 

• Search all variations on Asian names (Zhuang J OR Zhang J OR Jun Z).
• Bens?n finds Bensen or Benson. BArthold$ finds Barthold, Bartholdi, or 

Bartholdy. Hof$man$ finds Hofman, Hofmann, Hoffman, or Hoffmann.



• Select one at a time, or 
Select All, or Select Page

• Finish Search

Three dots



• Show Expanded Titles/View Record 
• Click Show Expanded Titles to see full article titles and journal titles on this 

page. 
• Click View record to go to the full record of a cited item.
• If a reference cannot be expanded and has no “View record” link:

– The item is a reference to an article published in a journal that is not 
indexed in Web of Science. 

– The item is a reference to a book, a thesis, or another type of publication 
that is not indexed in Web of Science. 

– The item contains incorrect or missing information and therefore cannot be 
linked to a full record. It is most likely a variation of another cited reference 
that is linked to a full record. 









“Search”
• Search by author 

(remove self 
cites) or search 
by 
keywords/author 
(biology, 
medicine, 
chemistry)

• Truncation symbol is 
asterisk *

• Proximity operator is 
SAME

• Can limit fields 
TI=(engineer*)

• Exact Phrase use 
quotations “xxxxx”

• Default operator is AND



Save History to Create Alerts



Advanced Search

Combine Sets. Remove self cites, etc.



Search History
#1 not #2



For bioengineering topics, combine Web of Science’s 
Science Citation Index, BIOSIS Previews, and Medline 
into one search, using ISI’s Web of Knowledge Portal
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• Refine results by 
Authors, Source 
Titles, etc.

• Rank by Author, 
Institution Name, 
etc.

Journal Citation Reports
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Full Author Names
• Web of Science captures full author names as they are 

listed in original records.  This feature is NOT available for 
records prior to 2006. 

• These full author names are not searchable. Later, ISI 
plans to make the full names searchable.  

• The full author names will not be retrospective (old 
records will remain author initials only).

• After ISI begins to make full names searchable (at a 
future date), both author full names and author initials 
should be searched.
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